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Rahmatullah (ulfat)
Mobil No: +93 (0) 748107578 / +93 (0) 706084506

E-Mail:  rahamtullah_ulfat@yahoo.com
	Personal Information
	

	
	· Father Name. ------------------------------------ Mohammad Hashim  

· Gender. -------------------------------------------- Male.

· Age. ------------------------------------------------- 28 Years.

· Nationality. ---------------------------------------- Afghan .

· Native language. ----------------------------------- Pashto.

· National ID No. ----------------------------------- 11054624 

· Date of birth. -------------------------------------- 1991
· Place of birth. -------------------------------------- Helmand Province.

· Marital status. ------------------------------------- Marred.

· Province. ------------------------------------------- Helmand. 

· District. --------------------------------------------Nawa 
· Village. ---------------------------------------------Hazarisf 
	

	Objective

To serve my Afghanistan, its population & to take part in Reconstruction and Rehabilitation of Afghanistan. Punctual, hard working to develop country enthusiastic looking for a dynamic and personality-developing career, which provides me the earning and learning opportunities
	

	 EDUCATIONAL Qualifications 
	

	
	2018-2019   Master Degree of Public Law from Islamic Azad University -Kabul Afghanistan 
2014 – 2018 bachelor’s in Law  Faculty ,Department of Administration and Diplomacy  form Wadie Helmand institute of Higher Education 
2010,04,01 – 2010,10,29 Certificate of Information Technology (CIT), from Roshan Computer Institute Helmand Afghanistan. 

2007 -- 2010 Graduated from English in Zaland English Language Center in Helmand Lashkar Gah 
	

	Skill and Trainings 
	

	
	2009 – 2010 Successfully Completed (AIESEC) Youth Leadership Training in Kabul Afghanistan.
2013,10,26 – 2013,11,07 Successfully Completed plan and policy management training in Helmand Afghanistan.
APPRECIATION LETTERS & AWARDS
· Received an appreciation letter from Helmand Provincial Council. 
· Received appreciation letter of honest student from University. 
	

	

	Languages
	

	
	Pashto: (Excellent in all Speaking, Reading, Writing & Listening)
Dari:      (Excellent in all Speaking, Reading, Writing & Listening)
English:(Very Good in all Speaking, Reading, Writing & Listening)

	

	Work experience
Position:          Senior Finance Officer.

Organization:  IRD .  

Period        :     June 16,2013  t0  December31,2014 

Main Responsibilities:

· Prepare vouchers for cash disbursements, reviewing receipts and documentation according to IRD policies.

· Work with the Finance Director to prepare payroll for staff, including timesheets review for approvals.

· Enter data into QuickBooks and ensure regular communications with IRD’s home office.

· Prepare the monthly cash and bank reconciliation statements, to be reviewed and approved by the Deputy Chief of Party and COP.

· Prepare checks, bank/cash/journal vouchers and per diem for staff.

· Track local staff payroll and contractors tax payments for the Ministry of Finance (MoF).
· Prepare and submit tax payment receipts to the MoF.

· Review Purchase Order, Service Agreement Payment Tracking Sheets for accuracy and completeness on a weekly basis and report any discrepancies to the DCOP.

· Prepare project monthly expenditure reports, ensuring that they are accurate for DCOP.

Position      : Provincial Council Communication and Accountability Specialist.
Organization:  IDLG/LOGO/ UNDP - Helmand  

Period           :  November 30, 2016 – December 31, 2017 

Main Responsibilities:
· Making weekly, monthly and yearly activities plan of Provincial council.

· Build capacity and deliver training on PCs law, regulation, procedures, public outreach, accountability and communication to provincial council’s members to improve their skills, knowledge and capabilities.

· Support PCs (Provincial council) and LCs (local councils) office staff to implement PCs Standard Operational Plan, internal procedures, oversight authority regulation/forms and guidelines.
· Making weekly, monthly and yearly activities repots of Provincial council.

· Support PCs in the consultation process, with citizens, civil society and the private sector including women and youth in preparing the Provincial Strategic Plan (PSP) and Provincial Development Plans (PDP).

· Provide support to coordinate and align citizen engagement activities with IDLG’s NPPLG and SNG policy at the provincial level.

· Coordinate and support the preparation and implementation of public engagement initiatives of the provincial government as well as support the PCs in the area of accountability and transparency.

· Provide support to the implementation of the LoGo program components in the areas where needs to the implementation of accountability, PCs, accountability, transparency and outreach.

· Support provincial and local councils activities related to citizen engagement and accountability.

· Support PC to implement public engagement, communication and grievance mechanism, plans and procedures of provincial councils and identify areas for improvement and strengthening.

· Support to establish Citizen Service Centre as public grievance system in the LoGo supported province.

· Assist PC to receive, register and handle local disputes of any kind and take all sort of necessary action to result their resolution.
Position          :  Senior M&E Officer     

Organization  :  IRD

Period             : January4,2015 to December 31,2016 
Main Responsibilities:
· Participated in programme design and proposal discussions, including theory of change development, log frame design, and budgeting for M&E.

· Support programme staff in planning for and executing M&E.
· Support the implementation, dissemination, and use of evaluations, assessments and monitoring data in programme development, adjustment or review.

· Capacity building and training of programme and M&E support staff on M&E technical and conceptual areas.

· Support programme staff in planning for and executing M&E activities, including data collection. 
· Support need assessments, baseline and end line surveys, and programme evaluations particularly field data collation using mobile data collection methods training and supervising enumerators, data entry and analysis;

· Support the area teams to improve quality of monitoring, evaluation, and accurate reporting, including training on M&E tools.

· Support field programme staff to implement project level assessments, baseline survey using mobile data collection methods, outcome measurement, and multisector area level assessments where relevant, training and supervising of enumerators, data entry and analysis.
· Support the preparation of project-specific detailed implementation plans and M&E matrix for all active projects.
Position         :  Senior  Procurement Officer     

Organization  :  IRC
Period             : January 3 ,2012 to December 31 ,2012 
Main Responsibilities:

· Assisted Procurement Unit and work along with the Senior Procurement Specialist to address the procurement needs.

· Identified the most appropriate procurement approach in handling procurement activities.

· Timely correspondence with bidder’s enquiries for clarification and projects coordination with the technical departments.

· Prepared  report on a daily, weekly, monthly and quarterly progress report to the Senior Procurement Specialist and the Head of Procurement Unit

· Provided facilitation and technical assistance for the development and implementation of procurement activities in specialized areas of goods, works, non-consulting services and consulting services.

· Any other duties assigned by Procurement Unit Head.

Position         : Finance  Officer    

Organization : DAI 

Period            : January 10,2008 to  -  October15,2009 
Main Responsibilities:

· Analyzed financial data of DAI office, and assist in specialized accounting and bookkeeping functions in assembling, tabulating, calculating, verifying and reconciling fiscally related information.

· Recommendations to improve the accounting systems and financial models within these entities.

· Participate in regular audits and assist relevant auditors in validation of financial data within the above stated entities and provide assurance on reliability of the financials and bookkeeping systems within these entities.  

· Maintained accurate documentation for financial operations and transactions within Central Office.
· Worked with the relevant entities in preparing / revising templates, formats and checklists to ensure compliant with relevant requirements.

· Prepared budget and cost reports for central Office 
· Performed any other tasks as may be assigned by Central Office.

	

	References
	

	
	· Abdul Hadi Shirzad  Head of Helmand ADI  office 

Call: +93 (0) 749052866
Email: Shirzad 65@yahoo.com 
· Masoud Doust Head of Provincial LoA Independent Directorate of Local Governance (IDLG)

Call: +93 (0) 799 110 911 
Email: m_doust@hotmail.com 
· Ezatullah Pajan Senior HR Officer OF IRD .
E-mail: pajanj@gmail.com
Phone: + 93 (0) 707111400
Noorullah Noori HR Officer of IRC 

Call :+93 (0)747336676

Email: noorullah_noori@gmail.com




                                                                                            


