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Work Experience -6 Years 
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Works Experience (approximately 5 years)
Position                                                office                             duration                          

   1-Teacher and Trainer                       Neswan high school            05/Jan/2009-30/Dis/2010            
   2-Admenistritive manager                  Neswan high school                  part time
   3-Marketing Filed Officer                              CRS                        05/July/2014 to 25/Feb/2015
   4-Admin & Assistant                                    Finca                       10/Jun/2015 to 10/Nov/2015
    5- Social organizer                                                      BIH                               10/Feb/2016 to 10/Oct/2016
    6- Social organizer                                                     Oxfam                            05/June/2017 to 30/Dec-2019
The main responsibilities as a Trainer
· Provide Seminars and Workshops for Teacher.
· Supervise The Teaching of Teachers in the classes as an evaluator.

· Helping of Teachers in Making Methodology of Teaching Creativity of Plan Action and Spirit of team Work.

· Provide Plan Action in Schools.

· Contribute in Teaching Administrative Works, Managing Classes, and so on. 

The main responsibilities as an administrative manager
· Managing and controlling all the children in the classroom and during the meeting of principle and other representative.  

· Administration: Management of school supply, sending and receiving of goods and documents between offices as needed, receipt and translation of official documents. Assist in the coordination and planning of all-staff meetings and events. Maintain and update office services and lease agreements databases and initiate rebid/renewal as needed.

· Human Resources: Supervision of all teachers and providing support on recruitment and orientation of staff, management of benefits such as leaves and medical benefits, and staff-care. Ensure support to staff and supervisors for development and implementation of their annual performance management (PMP) and professional development plans (PDP). Assist in the roll-out of any new HR policies.

· Ensure a positive environment that promotes and recognizes motivation, flexibility, accountability, teamwork, and commitment to quality among administrative staff. 

· Leadership and Staff Development and any other task assigned by head department. 
The main responsibilities as a Marketing officer 
· Planning and project managing marketing events and evaluating their success.

· General promotion of field marketing activities and relevant data collection.

· Supporting the marketing manager in day to day marketing activities.

· Identify potential villages of intervention, select beneficiaries through visits, meetings with Shura, Arbabs and other representatives.

· Understanding current and potential customers 

· Link farmers with identified bulk clients (traders, importers)

· Management of the marketing mix

· identify and analyses an organization’s strengths and weaknesses, and respond to opportunities and threats in the marketing environment

· Undertake marketing audits to monitor sales performance.

· Developing the marketing strategy and plan
· Provide weekly and monthly reports.
The main responsibilities as a Social organizer 
· Mobilize communities, organizations and partners for management of the district.
· Facilitate formation of appropriate village and valley level conservation forums for co-implementation of the CESSD interventions in the project areas of District.
· Collect and compile baseline information on social, economic and ecological parameters of the project area and come up with accredited valley profiles.
· Lead and facilitate the field teams in conducting field surveys, resource need assessments and participatory appraisals in the project valleys.
· Write Valley Conservation Plans and other activity reports on desired formats.
· Keep close coordination and liaison with field teams, communities and partners and assist all in data collection from the field.
· Help the technical staff in organizing community meetings, workshops/conservation planning exercises and campaigns.
· Take lead in resolution and management of the relevant community conflicts over common resource utilization in the project area.
· Help build linkages of the project community and local institutions with partner organizations, donor agencies and development players, working both in and outside the project area.
· Organize training and exposure to improve knowledge and skill of the project communities and partners in sustainable natural resource management.
· Document and share lessons learnt achievements and successes from the field.
The main responsibilities as a Social organizer.
· Facilitate and establish working relation with Community Development Councils (CDCs) in the target areas.

· Train the CDCs in village management, resource mobilization and initiations in the target villages.

· Assist CDCs to draw village map and develop community profile in the target villages.

· Regular contact with the villagers and holding discussion about the problems they face and discussing possible solutions directly and/or through CDcs.

· Facilitate all internal and external monitoring and evaluation processes required inputs from CDCs and villagers in the target communities.

· Work with the villagers to ensure that the project is responding to identified needs and have the full participation of the community.
Skills:
· Leadership and change management skills 

· Communication skills

· Accounting 

· interpersonal skills 

· Planning and organizing

· Initiative 

· Problem analysis and Problem solving

· Flexibility

· Computer skills (office package, Internet, and so…) 

· Team player

· Organizational skill


Languages:

· Fluent in: Dari, Pashtu and English 
· Good in: Arabic and Urdu 
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Computer skills:FCC‚ Windows ‚Word‚ Excel‚ power point’ internet.
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